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EMPLOYMENT CONTRACT 

 

This CONTRACT, entered into this 1st day of July, 2022 between the Board of Education of the 

Flemington-Raritan Regional School District (hereinafter "the Board") and the Maintenance 

Department 

WHEREAS,   the Board and the Maintenance Department have agreed to enter into an 

employment relationship; and 

WHEREAS,   the parties are desirous of memorializing the terms of their agreement into a 

written employment contract; 

NOW THEREFORE, the Board and the Maintenance Department agree as follows: 

 

1.   EMPLOYMENT, SALARY and TERM 

a. The Board agrees to employ the Maintenance Department of the Flemington-Raritan 

Regional School District for a term of July 1, 2022 and ending June 30, 2023. 

b. The parties agree that the Maintenance Department’s annual salary rates for the period 

2022-2023 school year shall be payable in accordance with the Board's regular payroll 

schedule for all other professional staff. 

c. Salaries are to be determined yearly prior to July 1 by the Flemington-Raritan Board of 

Education after written evaluation and conference with employees by the immediate 

supervisor and/or the Business Administrator. 

 

2.  DUTIES 

In consideration of the employment, salary and benefits provided herein, the employees 

agree to faithfully perform their duties in accordance with the job description and the 

policies and decisions of the Board of Education. 

 

3. EMPLOYMENT PROCEDURES 

a.  Evaluation Procedure 

All Maintenance Department employees shall be evaluated by the Business Administrator 

and/or the immediate supervisor at least one (1) time in each school year, to be followed 

in each instance by a written evaluation report and a conference between the employee 

and Business Administrator and/or immediate supervisor for the purpose of identifying 
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deficiencies and extending assistance for their correction.  Written evaluations shall be 

completed by June 30th of each year.  An unsatisfactory evaluation may result in the 

withholding of all or part of a salary increase or termination. 

 

b.   Derogatory Material 

No material derogatory to an employee's conduct, service, character, or personality shall 

be placed in his/her personnel file unless the employee has had the opportunity to review 

such material by affixing his/her signature to the copy to be filed with the express 

understanding that such signature in no way indicates agreement with the contents 

thereof.  If the employee fails to sign the material within ten (10) days of the employee's 

receipt of such material for review, the material will be placed in the file noting that the 

ten (10) day limit for signature had expired.  The employee also shall have the right to 

submit a written answer to such material and his/her answer shall be reviewed by the 

Superintendent or his/her designee and attached to the file copy. 

 

c.   Resignation 

An employee who is resigning from his/her position shall give two (2) weeks written 

notice to the Director of Educational Facilities & Operation and or Business 

Administrator. Accrued vacation shall be paid according to the proportion of full months 

worked to the total contract year. No accrued vacation will be paid unless two (2) weeks 

written notice of resignation has been provided as required above.  

 

d. Notification  

Employees shall be notified of their contract and salary status, if possible, for the ensuing 

year no later than June 30th. 

 

e. Certification 

Maintenance employees are expected to maintain up-to-date skills and knowledge 

(certification when applicable) in accordance with their job responsibilities.  

 

f. Professional Development 

The Board of Education shall pay maintenance employees' dues to professional 
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Organizations and/or professional trainings as approved by the Business Administrator. 

This does not include payment of dues to an employee organization.  

 

g. Black Seal License  

A Black Seal Boiler Operator’s License is required for all maintenance employees. New 

employees will be permitted one (1) year to enroll in an approved Black Seal License 

course. The Board of Education will pay an annual stipend to each employee of $400 on 

December 15th once a Black Seal license has been obtained. The Board of Education will 

pay educational course costs to obtain the Black Seal License. Annual renewal costs, if 

any, will be paid by the Board of Education.  

 

h. Tuition 

Tuition, fees, and books for courses and seminars relating to job performance will be paid 

by the Board of Education, upon approval of the Superintendent of Schools, to a 

maximum of $1,000 per employee per year. The approval of the Superintendent must be 

obtained in advance of any commitment. 

 

4.   SICK LEAVE, VACATION AND OTHER LEAVES 

a. Work Year 

The work year for the employee shall be 12 months, commencing July 1. The schedule 

for the workday shall be established by the Director of Educational Facilities & 

Operation and/or the Business Administrator.  In scheduling lunch hours and daily work 

hours, the first consideration shall be the needs of the district, the final decision on which 

shall be the responsibility of the Business Administrator. The maintenance employees' 

normal workday shall be eight (8) consecutive hours, including lunch. A normal 

workweek will consist of forty (40) hours. The workday shall be set by the Business 

Administrator. On a normal day, all maintenance employees will have a lunch of sixty 

(60) minutes. 

 

b.  Overtime 

Overtime is defined as any time spent at regular duties or other assigned duties, 
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consistent with this document, either before or after daily work hours. 

All overtime will be rounded to the nearest quarter (1/4) hour at the end of each pay 

period. Overtime beyond 40 hours per week will be remunerated at the rate of one and 

one-half times the employee's regular hourly rate of pay. For the purpose of determining 

the work week, the following shall be counted as regular work days: 

1. Holidays - as designated on the annual Maintenance Department      

    Calendar and approved by the board of education; 

2. Paid sick days; 

3. Paid personal days; 

4. Paid vacation days; and 

5. Other approved paid leave. 

 

Overtime on holidays, as designated on the annual Maintenance Department  

Calendar and approved by the board of education, and Sundays shall be remunerated at 

the rate of two (2) times the employee's regular hourly rate of pay. The employee may, 

however, work on a holiday at regular pay and receive compensatory time equivalent to 

the time worked, as approved by the Director of Educational Facilities & Operation 

and/or the Business Administrator.  It shall be the responsibility of the Business 

Administrator to authorize and the Director of Educational Facilities & Operation to 

designate an employee or employees to work overtime according to the following: 

employees shall be requested to work overtime by the Director of Educational Facilities 

& Operation. 

 

c. Call Time 

An employee called into work outside his/her regularly scheduled shift on an emergency 

basis, shall be paid a minimum of two (2) hours. 

 

d.   Vacation Time 

Vacation eligibility shall be determined as of July 1st. The employee shall be entitled to 

five (5) days of vacation for 6 months to 1 year of service,  ten (10) days for 1-5 years of 

service, fifteen (15) days for 6-9 years of service and 20 (twenty) days for ten or more 

years of service. Scheduling of vacation requires sufficient notice to the immediate 
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supervisor and approval by the Business Administrator.  

 

In scheduling vacations, first consideration shall be the needs of the District. Vacation 

time shall be scheduled at any time, providing sufficient notice has been given to the 

immediate supervisor and/or the Business Administrator. This shall be subject to the 

recommendation of the immediate supervisor and approved by the Business 

Administrator.  Granting of said vacation time shall not be arbitrarily or capriciously 

denied. 

 

After July 1 of any given work year, the employee may carry-over unused vacation days 

into the current year, not to exceed one half of the allocated vacation days from the 

previous year.  If the employee leaves the employ of the Board, the employee will be 

reimbursed for carry-over vacation days and unused vacation days that were earned or 

accumulated during the current work year according to the following table: no accrued 

vacation will be paid unless a two (2) week written notice of resignation has been given 

and all district equipment is returned.  

 

6 months -  

1 year 

1 year – 

5 years 

6 years – 9 

years 

10 or more 

years 

July 0 1 1 2 

August 1 2 3 3 

September 1 2 4 5 

October 2 3 5 7 

November 2 4 6 8 

December 3 5 8 10 

January 3 6 9 12 

February 3 7 10 13 

March 4 7 11 15 

April 4 8 13 17 

May 5 9 14 18 

June 5 10 15 20 

 

e.   Death in the Family 

The employee shall be entitled to a maximum of three (3) days at any one time in the 

event of the employee’s brother-in-law, sister-in-law, aunts, uncles, grandparents, or 

spouse’s grandparents death, and up to five (5) consecutive days leave in the event of the 
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death of the employee’s spouse, child, brother, sister, parent, spouse’s parent, 

son/daughter-in-law, grandchild and civil union partner. In the event of the death of a 

staff member in the Flemington-Raritan School district, the immediate supervisor and/or 

Business Administrator shall grant sufficient time to attend the funeral when feasible 

and appropriate. 

 

 f.   Sick Leave and Payment for Accumulated Sick Leave 

All maintenance employees shall be entitled to twelve (12) sick leave days each year as 

of July 1. Two (2) of these days may be used each year for the illness of a member of the 

employee's immediate family. Unused sick leave days shall be accumulated from year to 

year with no maximum limit. Employees shall be given a written accounting of 

accumulated sick leave days no later than September 15th of each work year. 

 

To utilize a sick leave day, the Director of Educational Facilities & Operation must be 

notified a minimum of one (1) hour in advance of the employee's starting time. For 

absences of three (3) or more consecutive days, a doctor's certificate indicating the nature 

of the illness is required by the board of education. 

 

Upon retirement from the district, maintenance employees shall be compensated for 

accumulated sick leave days as stated below. A maintenance employee must have at least 

sixty (60) days of accumulated sick leave at the time of retirement to be paid for any 

days. Payment will include the first sixty (60) days. To be eligible, maintenance 

employees must have five (5) years of service in the district. Retirement is defined as 

receiving a pension through the Public Employees' Retirement System. 

 

Accumulated Sick Days Daily Rate 

0 to 100 days $16.00 

101 to 219 days 18.50 

220 and beyond 20.00 

 

In the event of the death of an employee before retirement, the estate of said employee 

shall receive payment for unused sick days as provided above. 
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      g.  Temporary Disability Leave of Absence  

A maintenance employee requesting a disability leave shall notify the immediate 

supervisor, in writing, of the commencement of the disability. A letter from the 

maintenance employee’s physician, certifying the disability, shall accompany the 

employee’s notification to the immediate supervisor. In the event of a pregnancy, the 

maintenance employee shall inform the immediate supervisor of the anticipated delivery 

date. Four weeks before and four weeks after the anticipated delivery date, the employee 

may request a leave of absence while she is disabled, during which accumulated sick 

leave may be utilized. The granting of a maternity leave of absence will be governed by 

Board Policy. The granting of extended leaves of absence due to illness will be governed 

by Board Policy. Temporary leaves other than leaves for sickness may be granted by the 

Superintendent.  Extended leaves of absence without pay may be granted at the 

discretion of the Board of Education upon recommendation of the Superintendent. 

h. Holidays  

The employee shall be entitled to the following paid holidays for the 2022-2023 school 

year: 

# Holiday Date Holiday 

1 Monday, July 4 Independence Day 

1 Monday, September 5 Labor Day 

1 Monday, September 26 Rosh Hashanah* or Floating Holiday 

1 Wednesday, October 5 Yom Kippur* or Floating Holiday 

2 Thursday & Friday, November 24 & 25 Thanksgiving Recess 

4 Monday - Thursday, December 26-29 Winter Recess 

1 Monday, January 2 New Years Day 

1 Monday, January 16 Martin Luther King Day 

2 Friday & Monday, February 17 & 20 Presidents’ Day or Floating Holiday 

1 Friday April 7 Spring Recess or Floating Holiday 

1 Monday, May 29 Memorial Day 

1 Friday, June 16 Juneteenth 

17 Total 

     *denotes paid holiday only when the day falls on a weekday. 

i. Personal Days 

All maintenance employees are entitled to three (3) non-cumulative personal days.  

Application to the immediate supervisor and/or Business Administrator shall be made at 
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least three (3) days before the requested day. All personal days may be converted to sick 

leave at the end of the year and added to the maintenance employee’s accumulated sick 

leave. 

 

j. Records of Leave Days 

The employee shall promptly file time-off slips sick leave, vacation or personal leave days 

or time taken.  Such records shall remain in the custody of the Personnel Office. 

 

5. INSURANCE PROTECTION 

a. The Board will offer employees the choice of three different health insurance plans or the 

equivalent, all of which shall include major medical, prescription, and dental coverage.  

b. The Board will pay the premium for all health and insurance benefits, subject to 

employee percentage contributions toward premiums, as outlined on the chart below. 

Dependents of employees will be insured in accordance with the terms of the insurance 

policy in effect. 

SALARY EMPLOYEE CONTRIBUTIONS 

$0-$29,999 8.5% 

$30,000-$49,999 11.5% 

$50,000-$54,999 13.5% 

$55,000-$59,999 15.5% 

$60,000-$64,999 18.5% 

$65,000-$74,999 20.5% 

$75,000-$99,999 22.5% 

$100,000-$124,999 30.5% 

$125,000 + 32.5% 

 

c. Only employees whose regular assignment is sixty (60%) percent of a fulltime 

employee's workweek will receive the full benefits provided as set forth in the chart 

above. 

d. A retiring employee has the option of remaining in the group insurance plan until age 65 

with all premiums for this coverage being borne by the employee.  
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e. Employees on leave without pay or who retires shall have the privilege of being covered 

under the group plans upon payment of the appropriate premiums and with the consent of 

the specific insurance company involved. 

f. The Board agrees to notify employees 30 calendar days prior to a change of insurance 

carrier and allow employees to review the plan. Employees shall have 30 calendar days 

after the receipt of documentation to review the plan. 

 

Voluntary Waiver of Benefits 

a. There shall be a voluntary waiver incentive plan for the health/hospitalization, 

prescription and dental insurances provided in this Agreement. An incentive payment, 

not to exceed $5000, will be made to the employee in the amount of 25% of the relevant 

premium, minus employee contribution, that the Board would have been required to pay 

if the employee had not waived coverage. The waiver period shall be July 1 through 

June 30. The payment will be made in two installments per year, one in December and 

one in June. 

b. Employees eligible to waive insurances are employees who are eligible to receive any 

enrollment level above single for health/hospitalization insurance or are eligible to 

receive any enrollment level for prescription and dental insurance. 

c. An employee may waive one, two or all three insurances. 

d. An employee who has no other health/hospitalization coverage may not waive the 

health/hospitalization coverage. An employee waiving health/hospitalization coverage 

must provide proof of alternative coverage or the waiver will not be allowed. 

e. An employee who waives coverage may re-enroll at the open enrollment periods, subject 

to carrier rules. The only exception is that if a spouse’s health/hospitalization coverage is 

terminated during an insurance year, the employee may re-enroll immediately in the 

District’s plan. If such re-enrollment occurs during the insurance year, the incentive 

payment will be prorated for that year. 

f. Each potentially eligible employee will receive a form from the administration. It will 

contain a final return date and waiver of coverage, and will specify the incentive payment 

which will be received. 
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g. In order to protect all employees from Federal and State taxation of existing benefits once 

this plan is in effect, the District will maintain a Section 125 plan. 

h. Employees who receive such a waiver incentive are subject to normal Federal and State 

withholding on such payment.  

 

6. UNIFORM ALLOWANCE   

A clothing allowance of $150.00 per school year will be provided by the Board of Education 

to each employee. All employees are required to wear identification badges issued by the 

district during working hours.  

 

7. RENEWAL - NON-RENEWAL; RELIEF OF DUTIES; RESIGNATION 

a.   This contract shall automatically renew for a term of one year unless either of the 

following occurs: 

(1) The Superintendent notifies the employee no later than May 15, 2023 that he/she 

will not be offered employment for the succeeding school year, either because 

he/she has not recommended same, or because the Board has voted not to offer 

his/her employment for such succeeding year.   

(2) The Board offers the employee an alternative contract for the succeeding school 

year.  

b. The employee agrees that he/she shall not terminate this contract except upon giving at 

least 14 days notice of his/her intention to resign.  Such notice shall be in writing, and 

filed with the Board Secretary.  Failure to give such notice shall, unless waived by the 

Board, result in a forfeiture of payments for any accumulated vacation or sick leave.  

  

8.   MODIFICATIONS IN WRITING 

Modifications to this Contract may be made only by written approval and executed by both 

parties. 

 

9. SAVINGS CLAUSE 
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If during the term of this Employment Agreement, it is found that a specific clause of the 

Employment Agreement is illegal under Federal or State law, the remainder of the 

Employment Agreement is not affected by such a ruling and shall remain in full force. 

 

IN WITNESS WHEREOF, the parties have hereunto set their hands and seals or caused these 

present to be signed individually or by their duly authorized 

officers and the proper corporate seal affixed hereto.  

 

BOARD OF EDUCATION OF THE  

FLEMINGTON-RARITAN REGIONAL 

SCHOOL DISTRICT 

 

  

     

Susan Mitcheltree, Board President                          

  

Date:                Date:                   

 

Board Approved: 5/2/22 

  


