
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  PERSONAL SERVICE CONTRACT 

 
BETWEEN 

 
JAMES BICKFORD 

STUDENT DATA MANAGER 

 

and 

FLEMINGTON-RARITAN REGIONAL BOARD OF EDUCATION  

July 1, 2011 – June 30, 2012 

 



 2 

EMPLOYMENT CONTRACT 

 

This CONTRACT, entered into this 1st day of July, 2011 between the Board of Education 

of the Flemington-Raritan Regional School District (hereinafter "the Board") and James 

Bickford, “ the Employee”  

WHEREAS,  the Board and the Employee have agreed to enter into an 

employment relationship; and 

WHEREAS,  the parties are desirous of memorializing the terms of their 

agreement into a written employment contract; 

NOW THEREFORE,  the Board and the Employee agree as follows: 

1.   EMPLOYMENT, SALARY and TERM 

a. The Board agrees to employ James Bickford as Student Data Manager of the 

Flemington-Raritan Regional School District for a term of July 1, 2011 and ending 

June 30, 2012. 

b. The parties agree that the Employee’s annual salary rate for the period 2011-2012 

school year shall be $62,702.88, payable in accordance with the Board's regular 

payroll schedule for all other professional staff. 

2.  DUTIES 

In consideration of the employment, salary and benefits provided herein, the Employee 

agrees to faithfully perform the duties of Student Data Manager, in accordance with the 

laws of the State of New Jersey, and the rules and regulations adopted by the State Board 

of Education, and the policies and decisions of the Board. 



 3 

3.   SICK LEAVE, VACATION AND OTHER LEAVES 

a. Work Year 

The work year for the Employee shall be 12 months, commencing July 1. 

b.   Personal Leave   

The Employee shall be annually entitled to four (4) days of leave with pay for 

personal reasons.  Personal leave shall not be cumulative, except that any unused 

personal days remaining at the end of the fiscal year shall be converted to sick leave. 

c. Vacation Time 

The Employee shall be entitled to ten (10) days of vacation for 1-3 (one to three) 

years of service, fifteen (15) days for 4-10 years of service and 20 (twenty) days 

for ten years of service. Scheduling of vacation requires the approval of the 

Superintendent. For the 2011-2012 school year, the employee will be entitled to 

15 fifteen (15) days vacation. 

After July 1 of any given work year, the Employee may carry-over up to ten (10) 

days from the previous year into the current year.  Any carry-over vacation days 

must be used by the end of the current school year.  If the Employee leaves the 

employ of the Board, the Employee will be reimbursed for carry-over vacation 

days and unused vacation days that were earned or accumulated during the 

current work year according to the following table and based on 260 days:  (a 

partial day will be paid as a full day) 
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 Month of Departure         No of Vacation Days     

July 2 

Aug 3 

Sept 3 

Oct 7 

Nov 8 

Dec 10 

Jan 12 

Feb 13 

Mar 15 

Apr 17 

May 18 

June                                            20 

 

 d.   Death in the Family 

The Employee shall be entitled to a maximum of three (3) days at any one time in 

the event of the Employee’s son-in-law, daughter-in-law, father-in-law, mother-

in-law, brother-in-law, sister-in-law, aunts, uncles, or grandparents death, and up 

to five (5) consecutive days leave in the event of the death of the Employee’s 

spouse, child, brother, sister, or parent. 

 e. Sick Leave and Payment for Accumulated Sick Leave 

The Employee shall be granted twelve (12) sick days of leave during the 2011-

2012 school year, of which all unused days may be accumulated and available for 

sick leave, if needed, in subsequent years.  Sick leave shall be available as of  

July 1. Upon separation from employment, the Employee shall be eligible for 

payment of unused sick leave as granted in the negotiated FREA Contract, in 

accordance with Article 25, D.1 (Teachers). 
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 f.   Temporary Disability Leave of Absence 

Temporary leaves other than leaves for sickness may be granted by the 

Superintendent.  Extended leaves of absence without pay may be granted at the 

discretion of the Board of Education upon recommendation of the 

Superintendent. 

g. Payment to Estate 

If the Employee dies prior to the expiration of the term of this employment, 

payment for accumulated vacation and sick days shall be made to the estate. 

 h.  Holidays   

The Employee shall also be entitled to the following thirteen (13) paid holidays: 

New Year's Day 

Martin Luther King Day 

Friday before President's Day 

President's Day 

Good Friday 

Memorial Day 

July 4 

Labor Day 

Yom Kippur/Rosh Hashanah (in the event school is closed) 

Friday of the NJEA Convention 

Thanksgiving Day & Friday Following 

Christmas Day 

 

 i.  Records of Leave Days 

 The Employee shall promptly file time-off slips with the Assistant 

Superintendent for all sick leave, vacation or personal leave days or time taken.  

Such records shall remain in the custody of the Superintendent’s Office. 

4. INSURANCE PROTECTION 
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a. The Board shall pay the full premiums for, and provide the Employee with the 

same hospitalization, health, dental and prescription drug insurance benefits, as 

are presently provided to other administrative professional staff.  The 

Employee shall through payroll deductions contribute 1.5% of salary towards 

premiums. The Board reserves the right to effect any changes in insurance 

benefits for its employees as may be in the interest of the School District.  

5.   PROFESSIONAL GROWTH 

 a. Professional Organization Dues 

The Employee’s dues for membership in professional organizations as 

approved by the Superintendent shall be paid by the Board. 

 b. Tuition Reimbursement 

The Employee shall be reimbursed annually for tuition fees, related to 

his/her present job responsibilities.  These fees are not to exceed the 

equivalent of thirty (30) credits at the Rutgers University Graduate rate 

and necessary books, after prior approval by the Superintendent or 

designee. 

 c. Attendance at Professional Meetings 

Attendance at professional meetings shall be assigned and approved at the 

discretion of the Superintendent.    Expenses shall be paid after proper 

reimbursement forms are completed and approved by the Superintendent 

or designee in accordance with the district travel policy #3440. 
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   d. Transportation Reimbursement 

 The Employee shall receive reimbursement for the use of an automobile for 

school related in-district and out-of-district use of the vehicle.  The 

reimbursement rate will be based on actual mileage times the state rate per 

mile and redeemed monthly, in accordance with the district travel policy. 

7. Renewal - Non-renewal; Relief of Duties; Resignation 

A.   This Contract shall automatically renew for a term of one year unless either of the 

following occurs: 

(1) The Superintendent notifies the Employee no later than May 15, 2012 that 

he/she will not be offered employment for the succeeding school year, 

either because he/she has not recommended for the same, or because the 

Board has voted not to offer his/her employment for such succeeding year.   

(2) The Board offers the Employee an alternative contract for the succeeding 

school year.  

B. The Employee agrees that he/she shall not terminate this Contract except upon 

giving at least 30 days notice of his/her intention to resign.  Such notice shall be in 

writing, and filed with the Board Secretary.  Failure to give such notice shall, 

unless waived by the Board, result in a forfeiture of payments for any accumulated 

vacation or sick leave.   

8. Modifications in Writing 

Modifications to this Contract may be made only by written approval and executed 

by both parties. 
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9. Savings Clause 

 If, during the term of this Employment Agreement, it is found that a specific 

 clause of the Employment Agreement is illegal under Federal or State law, the 

 remainder of the Employment Agreement is not affected by such a ruling and shall 

 remain in full force. 

IN WITNESS WHEREOF,  the parties have hereunto set their hands and seals or 

caused these present to be signed individually or by their 

duly authorized officers and the proper corporate seal 

affixed hereto.  

 

 

 

 

 

BOARD OF EDUCATION OF THE  

FLEMINGTON-RARITAN REGIONAL 

SCHOOL DISTRICT 

     

        Patrick Larmore, Board President                       James Bickford, Student Data Manager 

                 
  

Date:                Date:                   


